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              DATE                 
From:  Nominating Official

To:
President, Naval Postgraduate School
Via:     If applicable
Subj:
Award Nomination - Employee’s Name
Encl:
(1) Nomination/Approval for Monetary Award Form
1. The following information is provided in support of a [Special Act/Time Off/Performance] Award:

a. Nominee Name:  Employee’s Name
b. Present Position:  

c. Immediate Supervisor:  

d. Period Covered by Nomination:  

e. Brief Summary of Basis for Nomination:  Several lines that hit the high points that support the nomination.
2. Request your approval of this award in recognition of Employee’s dedication and contributions to the Naval Postgraduate School.

                                                                               Nominating Official Signature Block
